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Meeting Minutes  

April 15, 2015 

 
The meeting was called to order by Virginia Desmond, at 12:37 p.m. at the Tewksbury Senior 

Center. 

 

Members Present:  Lorene Patch, Patty Sasso, Peg Keefe, Joanne Aldrich (late arrival), Paul 

McNaught, Marie Durgan, Joan Unger, Arlene Wright, and Kathy Walsh. 

 

Members Absent: Joel Deputat  

 

Others Present:  Ashley Stuart, COA Director, and Melissa Johnson, Recording Secretary. 

 

Also present was Cynthia Trudeau and Lynn Murphy of Bayberry of Emerald Court. 

 

1.  Approval of Meeting Minutes – February 18, 2015 and March 18, 2015 

 

 Ms. Desmond suggested addressing the meeting minutes at the end of the meeting as there 

was not a quorum of members present that were in attendance for the February 18, 2015 and 

March 18, 2015 meetings. 

 

2. Finances 

 

a) FY 15 Budget Report and List of invoices processed since March 18, 2015.   

 

Ms. Patch read the budget report aloud. The total available operating budget as of 

April 15, 2015 is $13,984.46; with $17,081.73 being encumbered. 

 

Mrs. Springman noted that the utilities account is running short and that she is 

working with the Town Manager to address this.  

 

MOTION: Mr. Durgan made the motion to approve the operating budget 

report through April 15, 2015; seconded by Ms. Keefe and the 

motion carried 9-0. 
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3. Announcements and Correspondence 

 

a) Upcoming Events: 

 

 Friday, May 1, 2015    Parkinson’s Support Group 9:30 a.m. 

 Saturday, May 2, 2015  Silva Associates Condo Meeting 

 Sunday, May 3, 2015   Friends of the Elderly Breakfast Benefit 

 Monday, May 4, 2015  Upscale Intake Night from 2:00-6:00 

     Liam Nation from 6:00-9:00 

 Wednesday, May 6, 2015  Foxwoods Trip 7:00 a.m. 

    Italian Club 

 Monday, May 11, 2015  Cootie Party  

    Band Practice from 6:00-9:00 

 Tuesday, May 12, 2015  GAC Trip – Villa Roma 

     Piecemakers from 6:00 – 9:00 

 Wednesday, May 13, 2015 GAC Trip – Villa Roma 

Shawsheen Watershed Association 

Garden Club 

Italian Club 

 Thursday, May 14, 2015 GAC Trip – Villa Roma 

Men’s Group – 9:00 a.m. 

Red Hat Chinese Food – 6:00-10:00  

 Friday, May 15, 2015   GAC Trip – Villa Roma 

Historical Society Fundraiser - 7:00 p.m. 

 Saturday, May 16, 2015 Day trip to NYC 

 Monday, May 18, 2015 MS Support Group – 10:00 a.m. 

DJ Jon – 11:30 a.m. 

 Thursday, May 21, 2015 Board of Health – 6:00 p.m. 

 Friday, May 22, 2015  Silvertone’s – 7:00 p.m. 

 Monday, May 25, 2015 Memorial Day Holiday 

 Thursday, May 28, 2015 Men’s Group – 9:00 a.m. 

 

 

4. Director’s Report 

 

 COA Board Member Training in Danvers on September 9, 2015 from 9:00-11:30 

a.m. for those who were unable to attend the training on January 27, 2015.   

 

Mrs. Springman noted that Danvers is the closest location. 

 

 COA Policies and Procedures Manual 

 

A copy of the Town of Tewksbury Sexual Harassment Policy was provided to the 

members.  Mrs. Springman suggested reviewing one policy a month and discussed 

making a book available in her office that contains all of the policies and procedures.  

Mrs. Springman will check with the Town Manager and Human Resources 
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Department to determine which situations should be brought to their attention and 

which situations she should handle on her own. 

 

Mr. McNaught asked if this policy also includes bullying and Ms. Desmond 

confirmed this.   

 

Ms. Desmond requested the members review the policy and provide their input for 

the next meeting. 

 

 Bringing Baby Boomers to the Senior Center 

 

The Fifty & Fit Exercise Class start date is May 12, 2015 and will be held on 

Tuesdays from 4:45 – 5:45 p.m. The class will be taught by Joan Lawrence, RYT 

 

Guest Speaker: Lynn Murphy of Bayberry at Emerald Court. 

 

Ms. Murphy noted that Bayberry is very excited to be able to provide the Tewksbury 

Senior Center with soups for the upcoming salad bar. 

 

Ms. Murphy introduced herself and explained that she is present today more with 

ideas and not so much a presentation.  Ms. Murphy explained that she is a Tewksbury 

native and discussed the Irish American Club in Billerica, which was very active at 

one time; however, the older members had a difficult time passing the reins on to the 

younger crowd and the facility eventually closed.  Ms. Murphy discussed some of her 

ideas for the baby boomers which include: a comedy night, dances, bands, etc.  

Bayberry is willing to help with, and possibly sponsor, some of these events.  It was 

noted that many baby boomers still work and, as a result, the events should be held 

after 5:00 p.m. 

 

Ms. Wright suggested inviting in some of the baby boomers to the center to help 

determine what their needs and wants are.  Ms. Sasso suggested a survey be done. 

Mrs. Springman noted that this would have to be done in conjunction with an event as 

it’s unlikely that someone would come to the center just to provide input.  Mrs. 

Springman suggested a suggestion box be put out. 

   

Mrs. Springman noted that another idea was a paint and wine night. Ms. Murphy 

discussed the “Boomer Venture” program held at the Andover Senior Center and 

suggested Mrs. Springman look in to this for additional ideas.  

 

It was the consensus to hold an evening event during the summer as a starting point. 

 

Ms. Murphy left the meeting. 

 Tewksbury Senior Center as Brown Bag distribution center 

 

Elder Services has collaborated with the Greater Boston Food Bank and other local 

sites to provide fresh groceries on a monthly basis to over 2,480 elders in the 

Merrimack Valley.  Each “brown bag” contains enough food for at least three (3) 

complete meals and contains both perishable and non-perishable foods.  This program 
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enables low income seniors to stretch their food dollars throughout the month.  There 

are sites in Greater Haverhill, Greater Lawrence, and the Greater Lowell Area.  

Several housing facilities and councils on Aging have volunteer drivers that pick up 

the bags to distribute to seniors within a particular community.  This program is free 

of charge and there is an application approval process.   

 

Discussion took place on some of the site requirements, which include:  

 

o A parking lot large enough for a 24 foot box truck or larger to maneuver and 

unload. 

o A parking lot large enough for at least 15 vehicles, which would include vans, 

trucks, and cars.   

o Double doors into the facility that can both be opened at the same time (no 

metal bar in the middle) so a large pallet can fit through it or a loading dock. 

o Pallets of food can weigh up to 2,000 pounds, so the floors need to be sturdy 

o Large room off of the double doors or loading dock for easy unloading and 

packing of the bags. 

o The space would be needed for 4 hours once a month to pack bags and pick 

up. 

o One dumpster for all the cardboard and plastic materials. 

o An area that is open year round.  The Brown Bag program has been cancelled 

due to the weather. 

o A storage area where they could keep some of their materials used monthly.  

Such as plastic or paper bags and storage boxes.  

o Access to at least six (6) tables.  If the facility does not have the table, space 

will be required to store tables that would be provided. 

o Volunteers willing to commit to helping once a month for 4 hours.  

 

Ms. Desmond explained that she and Mrs. Springman had discussed possibly using the 

door by the library to access the building and storing the items in the library.  Ms. Walsh 

expressed concerns with utilizing the library for this purpose, such as: the area not being 

large enough, no double doors, and Board of Health approval.  Ms. Wright noted that this 

was done in the past at the old center and discussed the amount of space that is required.   

 

Mr. McNaught expressed concerns with the weight of the pallets that would be pushed on 

the floors and the damage this could cause.  This was also noted as a concern for other 

Council members. 

 

Mrs. Springman noted that Tewksbury would be the new location for the Greater Lowell 

area.  Discussion took place on whether Tewksbury residents would have a priority.  Mrs. 

Springman will look in to this. 

 

Discussion took place on the application and approval process.  Ms. Desmond suggested 

the members prepare their questions and/or concerns for discussion at the next meeting. 
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 Building Cleaning and Maintenance 

 

Sandy Ray is still coming to help with cleaning of the center on weekends.  Ms. Ray 

was not in the last week of March or the first week of April due to illness and then 

Easter. Ms. Ray will check the bathrooms each time she comes and then work her 

way through each of the rooms, focusing on those that need it most. 

 

It was noted that the second woman’s bathroom has been fixed and is back in order. 

 

 Woodworking Shed 
 

Work on the shed continues and is expected to be completed this week. 

 

Mr. McNaught asked if there will be a kiln and Mrs. Springman noted that there are 

outlets for two kilns.   

 

 Store Merchandise 

 

Mrs. Springman attended the Boston Gift Show with Cynthia Trudeau and Kathy 

Sickles on Tuesday, March 31, 2015.  There were many great ideas and products.  

New product lines have been ordered, including garden décor, children’s finger 

puppets, more Burt’s Bees, jewelry from Periwinkles, and more! 

 

 ServSafe Certification 

 

The ServSafe Certification is still on hold.  Mrs. Springman has been focusing on 

projects that require Formula Grant funding which must be spent by June 30, 2015. 

 

 

5. Approval of Meeting Minutes – February 18, 2015 and March 18, 2015 

 

 Ms. Desmond noted a correction in the February 18, 2015 meeting minutes in which the 

discussion on hoarding states the vacating date was “2015” and should be “2014”.  In 

addition, Ms. Conole did not attend the hoarding training as stated in the February minutes. 

 

 Ms. Sasso noted a correction in the March 18, 2015 meeting minutes which states that she 

made a motion to approve the finance report when she was not in attendance. 

 

 Ms. Johnson will make these corrections.  

 

Mr. McNaught noted that the March minutes state that Ms. Desmond’s daughter could 

possibly host the paint night and questioned whether this would be a conflict of interest.  Ms. 

Desmond explained that she has looked into this and it is her understanding that it is 

allowable. Mr. McNaught noted that he also researched this and it is his understanding that it 

would be a conflict. 

Mr. McNaught noted that under Robert’s Rules members are not allowed to vote on minutes 

for meetings in which they were not in attendance. 
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MOTION: Dr. Aldrich made the motion to approve the February 18, 2015 meeting 

minutes as amended; seconded by Ms. Durgan and the motion carried 

9-0-1.  Mr. McNaught did not take part in this vote as he was not 

present at the February 18, 2015 meeting. 

 

MOTION: Ms. Keefe made the motion to approve the March 18, 2015 meeting 

minutes as amended; seconded by Dr. Aldrich and the motion carried 

9-1.  Mr. McNaught was opposed. 

 

6. Unfinished Business 

 

 Ms. Unger noted that the Garden Club would still like to make a donation to the center. It 

was the consensus to not do a bird bath as previously discussed.  Ms. Desmond suggested the 

Garden Club do the two planters located at the front of the building.  Ms. Unger explained 

that it is her understanding that the club would like to make some type of monetary donation.  

Ms. Sasso noted that the damage that was done from the winter is just starting to be 

uncovered and suggested waiting until the extent of damage is known as the Garden Club 

may be able to help with this. 

 

 Dr. Aldrich asked if everyone has received a copy of the history of the Council on Aging that 

she previously provided and the members present confirmed they have received this.  Ms. 

Desmond noted that the photograph that was provided has been framed. 

 

7. New Business 

 

 Ms. Desmond asked if get well cards are still sent to those that are ill.  Mrs. Springman noted 

that there is still a binder; however, she has removed it from the front desk as she had 

concerns with confidentiality.  Mrs. Springman explained that she is open to alternatives; 

however, she is not comfortable with the information being available at the front desk for 

anyone to access as addresses and other private information is listed.  Ms. Walsh volunteered 

to be the Sunshine Chair. This would allow names to be written in the binder and then Ms. 

Walsh would check the binder for the names and send the cards.  Discussion took place on 

whether a list should be provided showing who has received cards and whether this is a 

violation of someone’s privacy.  It was the consensus to advertise in the news letter that Ms. 

Walsh is the new Sunshine Chair and should be contacted regarding these matters and that a 

list of names should not be provided. 

 

 Ms. Walsh suggested putting together a senior center bowling league for when the new 

bowling alley opens in town.   

 

Adjourn. 

 

MOTION: Dr. Aldrich made the motion to adjourn at 1:47 p.m.; seconded by Ms. Patch 

and the motion unanimously carried 9-0. 

 

Approved:  May 20, 2015 
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Documents Discussed and/or Presented 

April 15, 2015 

 

 

1) COA Meeting Agenda Handout 
 A copy can be found with the Council on Aging Director or the Recording Secretary. 

 

2) Meeting minutes of February 18, 2015 and March 18, 2015 
 A copy can be found with the Council on Aging Director or the Recording Secretary. 
 

3) Munis Report through April 15, 2015 
 A copy can be found with the Council on Aging Director or the Finance Director 

 

4) Director’s Report, Attachments, and Related Documents 
 A copy can be found with the Council on Aging Director 

 

5) Town of Tewksbury Sexual Harassment Policy 
 A copy can be found with the Town Manager or Council on Aging Director 

 

 
 

 


